PROFESSIONAL REGISTRATION APPLICATION STAGE FOR THE AWARD OF CHARTERED ENGINEER AND INCORPORATED ENGINEER – GUIDANCE NOTES
The professional application itself should be uploaded as one pdf or single documents.
Assessment of Engineering Competence - The Professional Review
Introduction
The UK-SPEC (4th Edition) issued by the Engineering Council sets out the current standards for professional registration and applicants must demonstrate to the Professional Review Panel that they have acquired the relevant competences and have a plan, in place, to maintain and develop them in future.  This, final stage of the assessment process comprises two parts, the submission of Professional Review Report and a Professional Review Interview.
Completing the Application
We expect to see a completed professional report, Cross-Mapping document, two sponsors documents and a CPD plan, preferably uploaded to SCRM. Please separate documents as opposed to embedding, but a single PDF is fine.
The Professional Registration Report
The UK Standard for Professional Engineering Competence and Commitment, UK-SPEC (4th Edition) explains the competence and commitment requirements that engineers must meet and demonstrate to be registered.
Your Professional Registration Report forms the central part of the main professional application and should be between 2,500 and 3,000 words, written in the first-person singular, without acronyms, jargon, or abbreviations, unless in common usage or previously spelled out, this may be in the form of a glossary or annex.
Applicants may find it simplest to select one or two recent projects, which were enjoyable and which provided the greatest challenge, and highlight which and how UK-Spec is met and demonstrated.  Applicants should write simply, clearly and logically.  Applicants must demonstrate their personal contributions to the project, rather than referring to the team. Applicants should avoid dealing with each competence area in separate sections, which is difficult to follow.  Applicants are reminded that they are also being assessed for their written and oral communication skills.
The PRR must be signed by a Chartered Engineer or an Incorporated Engineer, with the following declaration:
 “I certify that I have read the Professional Registration Report of ............. and confirm that it is to the best of my knowledge a true and accurate report.”
The Professional Review Interview
Interviews are conducted by Teams.  On receipt of an application InstRE would aim to give a provisional interview date which would be confirmed once the PRR review was complete.  Interviews last approximately 60 minutes and include a short presentation (no more than 20 minutes) by the applicant.
Interviews are supervised by the Registrar who issues joining instructions and usually meets and briefs the applicant before the interview.  This role is to ensure that interviews are conducted fairly and consistently.  
The Interview itself is conducted by two InstRE Panelists.  The Registrar and an Engineering Council Liaison Officer may be present together with, on occasion, a reviewer under instruction, but they play no part in the interview.  Exceptionally, a specialist may be present, to support the reviewers, if the application covers a particularly niche area of military engineering.  The interview may be described as a “discussion between peers” which indeed it is, but its purpose is to evaluate the evidence of currency and competence of the applicant, confirming the evidence in the PRR.  
If the applicant feels that something has not been covered effectively then they will be given an opportunity to add anything they wish to support their case.  This time should be used effectively.  
Members of the Professional Registration Interview Panel record their observations and marks and make a recommendation to the Registration Panel as to whether, in their opinion, the applicant has met the requirements and is suitable for the level of professional registration sought.  Applicants are advised of the outcome of the professional review 6-8 weeks after their interview, once the Registration Panel has met.
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